
​FORM TITLE:​​Cirencester Chamber of Commerce — Content​​Submission​

​FORM DESCRIPTION:​​Got something to share with the​​Chamber community? Fill in this form​
​and we'll turn it into a social media post. Takes less than 2 minutes!​

​SECTION 1 — About you​

​1.​ ​Your name​​(Short answer — required)​
​2.​ ​Your business name​​(Short answer — required)​
​3.​ ​Your email address​​(Short answer — required)​

​SECTION 2 — What are you submitting?​​[​​3​​]​​(Multiple​​choice — required — use conditional​
​logic to branch to relevant section)​

​●​ ​An event I'm hosting​
​●​ ​Member news / announcement​
​●​ ​A business tip or advice​
​●​ ​Something happening in Cirencester​
​●​ ​Other​

​SECTION 3A — Event details​​(shown if "event" selected)​

​4.​ ​Event name​​(Short answer)​
​5.​ ​Date and time​​(Short answer)​
​6.​ ​Location / venue​​(Short answer)​
​7.​ ​Brief description — max 3 sentences​​(Paragraph)​
​8.​ ​Ticket link or booking info​​(Short answer)​
​9.​ ​Upload an image​​(File upload — JPG/PNG, max 10MB)​

​SECTION 3B — Member news​​(shown if "news" selected)​

​4.​ ​Headline — what's the news?​​(Short answer)​
​5.​ ​Tell us more — 2-3 sentences​​(Paragraph)​
​6.​ ​Any link to share?​​(Short answer)​
​7.​ ​Upload an image​​(File upload)​

https://www.youtube.com/watch?v=w5f73wZoXsw


​SECTION 3C — Business tip​​(shown if "tip" selected)​

​4.​ ​Your tip in one sentence​​(Short answer)​
​5.​ ​A bit more detail​​(Paragraph)​
​6.​ ​Would you like to be credited?​​(Multiple choice: Yes​​— use my name / Yes — use my​

​business name / No — anonymous)​

​SECTION 3D — Cirencester event​​(shown if "Cirencester"​​selected)​

​4.​ ​Event name​​(Short answer)​
​5.​ ​Date, time, location​​(Short answer)​
​6.​ ​Why should Chamber members know about this?​​(Paragraph)​
​7.​ ​Website or link​​(Short answer)​

​SECTION 4 — Final details​​(all routes)​

​10.​​Anything else we should know?​​(Paragraph — optional)​
​11.​​Are you happy for us to tag your business in the post?​​(Multiple choice: Yes / No)​
​12.​​Your Instagram / LinkedIn handle​​(Short answer — optional)​

​CONFIRMATION MESSAGE:​​Thanks so much! We'll review​​your submission and aim to post​
​within 5 working days. If we need anything else, we'll be in touch. — Caroline, Social​
​Honeycomb for Cirencester Chamber​

​Top tips when building this:​​[​​2​​]​

​●​ ​Set up sections in Google Forms and use the "Go to section based on answer" feature​
​on Question 1 to route people to the right branch [​​4​​]​

​●​ ​Enable "Collect email addresses" in Settings so you always know who submitted​
​●​ ​Connect responses to a Google Sheet so everything auto-logs in one place​
​●​ ​Share the form link in the monthly newsletter and pin it to the Chamber Facebook page​

https://support.google.com/a/users/answer/9303071?hl=en
https://www.youtube.com/shorts/OEZ2ybzvfNE

